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DELHI JUDICIAL ACADEMY

(High Court of Delhi)
Sector-14, Dwarka, New Delhi-1 10078
Ph. No. : 011-28036684, Fax No.: 011-28036683

Website: www.judicialacademy.nic.in /E-mail: dia@nic.in

No. DJA/Admn./L- Clerk/02/2016/€ 6 € Dated: 03/02/ 2016

EMPLOYMENT NOTICE
Applications are hereby invited for the contractual appointment of Library Clerk from Indian

nationals to function in the Delhi Judicial Academy, Dwarka on the following terms and conditions:-

1.

NUMBER OF POST:-  The current proposal is for appointment of 01 Library Clerk on contractual
basis to be vacated by 01.04.2016.

AGE:- The candidates applying for the post of Library Clerk should not be more than 27 years

respectively on the closing date of submission of application. The upper age limit is relaxable for

the following categories subject to production of valid supporting documents:

(i) Relaxable upto five years for SC/ST Candidates.

(ii) Relaxable upto three years for OBC candidates.

(iii) Relaxable upto ten years for differently abled candidates + (three years for OBC/ five
years for SC/ST).

EDUCATINAL UALIFICATIONS OF LIBRARY CLERK:-
Intermediate with Certificate course in Library Science from a recognized University/Institution.
Must have knowledge of English.
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5. EXPERIENCE:-
Desirable: Experience of restoration of documents in a Library.

6. SELECTION CRITERIA:-
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The application must be given in the format of Annexure-“1” only as given below.

The applications may be sent to the “Director (Admn.), Delhi Judicial Academy, Sector-14,
Dwarka, New Delhi- 110078” alongwith copies of educational qualifications, certificates and
relevant experience, duly self attested, clearly mentioning on the envelope “Application for
the post of Library Clerk on contract basis” on or before 29.02.2016 till 5 p.m. through speed
post/by hand.

The applications of the candidates would be shortlisted on the basis of eligibility conditions and
thereafter the candidates will be called for interview by the Selection Committee. The Selection
Committee will select the candidates on the basis of their professional ability, qualification and
experience.

The selected candidates would neither have any right or claim of regular service on the basis of
contractual appointment of Library Clerk in Delhi Judicial Academy nor this service will be
counted if he/she is selected on regular basis during recruitment process of the vacancy on
Direct Recruitment Basis.

No travelling allowance will be allowed for interview and joining the appointment.

The person engaged on contract will be required to work at Delhi Judicial Academy, Sector-14,
Dwarka, New Delhi - 110078.

The person engaged will be required to attend office on all working days and if necessary on
holidays. If required, he/she will have to work even beyond normal office hours.

The selected candidates shall be eligible for leave of 12 days in a calendar year on pro-rata
basis. Thereafter, he/she shall not draw any remuneration in case of his/her absence beyond
12 days in a year (calculated on pro-rata basis). Also unavailed leave in a calendar year cannot
be carried forward to next calendar year or encashed at the end of the tenure. Delhi Judicial
Academy would be free to terminate the service in case the person remains absent for more
that 12 days beyond the entitled leave in a calendar year.

The person engaged would be under obligation to maintain discipline and perform the work
assigned to them within the time limit prescribed.

The Appointing Authority reserves the right to reject any application without assigning any
reason thereof. The Chairman of Selection Committee will be the final authority to decide the
matter in case of any dispute arising in respect of selection procedure.

Applications received after the expiry of last date or otherwise found incomplete for want of
without requisite documents, incomplete, unsigned, without photograph and not in Annexure-
“1” shall be rejected summarily.
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Director (Admn.)
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Annexure-“1"

APPLICATION FOR THE POST OF LIBRARY CLERK ON CONTRACT BASIS

Name
Father’s/Husband’s Name
Date of Birth
Gender: Male/Female
Permanent Address
City/State
Pin-Code
6. Correspondence Address
. City/State
Pin-Code
7. Mobile No. & e-mail ID
8. Educational & Professional Qualification:-
S. No. |Name of Examination Passed |Year of passing Grade/Percentage University/Board/ Institute
1

Please paste

ol R

self attested
photograph here

v W~

9. Details of Library Work done, if any

10. Details of employment in chronological order. Enclose a separate sheet if space below is insufficient:

S.No. | Name of department/ | Post Held | From |To Scale, Basic Pay &Grade | Nature of Duties
Office pay
1
2
3
4 )
11. Nature of present employment :Temporary/Permanent( )

12. Whether belongs to SC/ST/OBC/PH

DECLARATION
(To be written in candidate’s handwriting- “I hereby declared that the information and particulars furnished above
are true and correct to the best of my knowledge and belief and nothing has been concealed and I
understand that false or inaccurate information in the application will be the basis for rejection/termination™:-

Place:
Date: Signature of the Candidate
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DELHI JUDICIAL ACADEMY
(High Court of Delhi)

SECTOR-14, DWARKA. NEW DELHI-110078.
T'el.-Fax No. 28036684, Fax No.-28036683
Website: www.judicialacademy.nic.in /E-mail: dja’@nic.in

RECRUITMENT NOTICE
Advertisement ID No.: 2016_DJA_/ 868 /01
The Delhi Judicial Academy invites applications from Indian nationals for
filling up the following vacancy for appointment on Short Term Contract
basis:-

SI. No. | Name of Post Pay Band + Number of Method of
N Grade Pay _Post Recruitment
1. Library Clerk | 5200-20200 01 Contract
(to be vacated £ 1900/- Basis
by 01.04.16)

For further details such as eligibility, qualifications, experience, age limit
and other terms & conditions of appointment etc. please refer to DJA’s
website i.e. www judicialacademy.nic.in. The last date of receipt of
applications is 29/02/2016 .

Director (Administration)




